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How to Make a Fee or Lunch Balance
Payment in Aspire
NDPA specific step by step guide for parents to make a payment towards a student's
fee or lunch balance through Aspire.

Lunch payments are paid through a third party system, Core (previously known as
Secure Instant Payments), and will require their own login information.

1 After a parent logs into Aspire, if they have more than one student enrolled, they
will select which student's account they are wanting to make a payment to.

Parents with only one student enrolled, the student profile will automatically pull
up as shown in step 2.
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2 On the right side of the student's profile you will see the Fees section,
Free/Reduced Meal Application, and the Lunch Account data.

3 Under the Fees section, the parent can see a quick glance at what amount is due
and if there are any credits.

To make a payment, select the hyperlink Make a Payment.
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4 The Fees hyperlink will redirect you to this page and the parent will then fill out
the form to pay the designated amount.
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5 If the parent would like to fill out a Free/Reduced Meal Application, they will
select the box as labeled.

To see a PDF of the student's Account Balance Detail, they will select this
hyperlink.

6 A dialog box will pop up as shown below. You will want to wait for it to load in
order to view and save the PDF of the Account Balance Detail.
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7 To make a payment to the student's lunch account, select the Make a Payment
hyperlink as shown below.

This will redirect the parent to the third-party system Core, previously known as
Secure Instant Payments.

8 The parent will then enter in their login information they set up through Core.

You can choose to create a new account if you have never created one in the past.

If you have forgotten your login information, you can select the hyperlink to either
receive your forgotten username or to reset your password.


